Vi

Fiscal/Equipment Management

11 FISCAL/EQUIPMENT MANAGEMENT

11.1 Expenditure of Program Funds (Rev 4/06) ..........c.ccceevevvrivennennns

A.  Allowable COoStS.......coiiiiiiiii i
B.  Unallowable COStS .......coeveeiiiiieiiiee e
C.  AdMINISIrAtION ....vveeiiiiiiie e
D.  CHENE SEIVICES ...cccvvie ittt
E.  Nutrition EAUCAtION..........ccovviiiiiiiiie e
F.  Breastfeeding Promotion and Support ..........c.ccccevveveiennn.
G.  IMMUNIZALION .....veii i
H. Farmers’ Market Nutrition Program (FMNP) ...........cc........
. Blood Lead TeStiNg.......ccceveiieiieriiiieseese e,
J. INAIFECE COSES ...t
K. Prorating NSA COStS......ccceveiiiiieie e
L. Program INCOME........ccooiiiiiiiieiie e
M. Recovered Food Dollars ..........cccoeeeevieeiiiee i,

11.2 Budget Planning (ReV 11/02)........ccccoeiieieeieiieieeie e seesie e

A, BUdEt SPIITS....c.oiiiiiiie e
B.  Funding Source SPItS .......ccceovveviiiieiieie e
C. Documenting Nutrition and Breastfeeding Expenditures
D. Completing the WIC Budget ..........cccovveveeieiieiree e,
E. Budget Format GUIdance...........ccoeviriiininiiiiene e
F.  Annual TIme StUdy.......cccoeieeiiie e,
G. Budget FIeXiDIlIty .......ccoooveriiiiiiiee
Attachments:

Budget Form
Time Study Form
Sample Budget Revision Narrative

11.3 Budget Tracking (ReV 1/01) .....cccoveveiieiieii e
A. Local Project Budget Tracking........ccccveveveienencneneninninns
B.  EXpenditure REVIEW.........ccceiieiieie et
C.  Performance REVIEW.........cccccvevviienenieiie e
D. Budget &Expenditure Tracking Spreadsheet .....................
Attachments:

Sample of WIC Budget & Expenditure Tracking spreadsheet

11.4 Budget Flexibility (Deleted 1/01)).....cccvieiinenininiiieeeieeeene

Effective: 10/01/95
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11.5 Financial Expenditure Reports (ReV 1/01) .......cccoovvieeiiiiniieienesee e 11.5-1
A.  Reporting EXPenditures .........ccevveieiiieiiee e 11.5-1
B. Payments Exceeding Allowable COStS .........cccoviiiiieienin e 11.5-1
C.  ClOSEOUL PrOCEAUIES ....c.veevveiieiieeie et e e ae e e 11.5-1
D.  Payment fOr SEIVICES ........oiueiuiiieiie et 11.5-3
Attachments:

DMT-855 Monthly Expenditure Report and Instructions

11.6 WIC Project Equipment Purchase & Security (Rev 4/06).........c.cccccvvvvereannnne 11.6-1
A. Definition of Capital Equipment and ASSELS ........ccccerervrreerenieneenins 11.6-1
B. Capital Equipment Purchase Request Procedure............cccoevevvivennnnns 11.6-1
C.  EQUIPMENT LEASING ..cvvevieiiiiiieiieeie ettt 11.6-3
D. Local Project EQUIPMENT ......ocveieiie e 11.6-3
E.  Security of WIC Project EQUIPMENT ........cccoiiiiieiiiie e 11.6-4
F.  Maintenance of WIC EQUIPMENT.........cccoovieiieiiieieceee e 11.6-5
G. Depreciation of WIC EQUIPMENT .......ccoviiiiiiiieiieeesee e 11.6-5
H. Use of Equipment Purchased with WIC Funds............cccccoevevviininenns 11.6-6
l. Disposal of Equipment Purchased with WIC Funds ..........cccccceevivenen, 11.6-6
Attachments:

Sample Letter to Request Equipment Costing $5,000 or more (not revised)

11.7 Unofficial Use of WIC Computers (ReV 7/01) ......ccccceevevieeiveieiieneeie e 11.7-1
A.  WIC Staff ResponsiDIlIties ..., 11.7-1

B.  WIC Project Director Responsibilities .........c.cocovvvieviiiniiveiciiecees 11.7-2

C. Local LAN Administrator Responsibilities...........ccoocevvenieeniiiinineniene 11.7-2
11.8 Putting DAISy on Existing Agency Infrastructure (Rev 11/02).........cccccu... 11.8-1
A.  Agency RespoNnSIDIHItY .......cccccveieiiericc e 11.8-1

B.  Non-standard COMPULETS .......c.coviiieiienieiiesieeie e 11.8-2

11.9 Real Property Purchase and Renovations (Rev 11/99) .......cccccevvveninnnnnns 11.9-1
AL DEFINITIONS .o 11.9-1

B.  Costs Under $5,000.........cccuiiiiriiiiiiie et 11.9-1

C.  CostsS OVEr $5,000.......cciiiiiiiiiiriiiiieseseeeeee et 11.9-1

3. Requests to Renovate Real Property..........cccoovvvvieienenencnenenn 11.9.2

11.10 E-Mail and Internet Access for Local WIC Staff (Rev 3/01)................... 11.10-1
AL G0AIS e 11.10-1

B.  IMPIeMENtation ......cccoooviiiecice e 11.10-2

C.  ReCOrd REENIION .....ocvveiieiicieeee e 11.10.2

D. Appropriate Use of INternet..........ccooveieiieiicie e 11.10.2
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Attachment:
E-Mail and Internet Access for Local WIC Staff information

11.11 Confidentiality and Security of WIC Data (11/02) .........ccooovevvivirinenene 11.11-1
A, Confidentiality ........ccovveiiieieee e 11.11-1
B. DAISy Server and Workstation Data Back-Up ........c.cccoceviiiniinniennn. 11.11-2

Attachments:

Instructions for installing a screen saver with a password protection feature
Instructions for performing daily “station” and “server” backups
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